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1. O6mue nosokeHNs

1.1. Hactosmee [Tonoxxenue pazpadboTano B cooTBeTCTBUH ¢ PenepanbHbM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 wHbOpMaIHu, HHPOPMAIMOHHBIX TEXHOJOTHSIX H O 3aliHTe WHOOpPMALUUH» B
penakumu ot 19 wmions 2018 r, demepanbHbmM 3akoHOM Ne 152-03 or 27.07.2006 r «O
NEPCOHAIBHBIX JAaHHBIX» B pemakiuuu oT 31 nexabps 2017r; Koncturymwmedt Poccuiickoin
Oeneparun U TpynoBeiM  kozekcoMm Poccuiickoit @enepanuu, YcTaBoM —JOLIKOJIBHOTO
oOpa3oBaTesnibHOro yupexzaenus. [Ipu cocraBieHun yuteHo [lonmoxenue 00 OCOOEHHOCTAX
00pabOTKH MEpPCOHANBHBIX JAaHHBIX, OCYIIeCTBIAsieMOH ©0e3  HCHOJB30BaHHS  CPEICTB
aBTOMaTH3anuH, yTBepxkieHHoe lloctanoBnenneM IlpaButensctBa P@® Ne 687 ot 15.09.2008r;
TpebGoBaHus K 3anTMTe NEPCOHATBHBIX JaHHBIX MTPH UX 00paboTKe B MHPOPMAIMOHHBIX CHCTEMAX
HEPCOHATBHBIX JaHHBIX, YyTBepxaeHHble IloctaHoBnennem IlpaBurtenbcrBa Poccuiickon
Oenepanun Ne 1119 o1 01.11.2012r.

1.2. Nan”oe IlonoxeHue ompenenseT OCHOBHBIC TpeOOBaHUS K 3amute, oOpaboTke, MOPAIKY
MOJTyYeHHsl, XpaHEHHUS, UCIIOIB30BaHUS U NIepeadyl epCOHATbHBIX JaHHBIX COTPYAHHAKOB JETCKOIO
caza, a TakXe OTBETCTBEHHOCTb 3a HapyHIEHHE HOPM, PEryJHpYrOIHX o0paboTKy M 3alluTy
IIEPCOHATIBHBIX JAHHBIX B JIOIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH.

1.3. IlonoxeHne ycTaHABIMBAET OCHOBHBIE TOHATHS H COCTAB MEPCOHANBHBIX JaHHBIX pAOOTHUKOB B
JOY, perinameHTHpyeT (OpMHUPOBAHUE U BEICHUE JIMYHBIX JEJ, ONpe/iesiseT npasa U 00I3aHHOCTH
pabOTHHMKOB MO 3alIMTE MEPCOHANBHBIX JaHHBIX, a TaKXKe OOM3aHHOCTH COTPYAHHUKOB IIO
00€eCIeYeHUIO JOCTOBEPHOCTH IIEPCOHATBHBIX JTaHHBIX.

1.4. Ilenvio Hacrosmero [lonoxeHus sBusercss oOecredeHWe 3alUTBl MpaB H  CBOOOA
NIeJarOTHYECKUX PabOTHUKOB M 00CITyKHBAIOMIErO IepcoHaia 1npu o0paboTke WX MEePCOHAIBHBIX
JaHHBIX, B TOM YHUCJIE 3aIIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM XU3HH, JIMYHYIO TalHY.

1.5. Ilpu onpenenenun o6beMa U CoAepKaHUsl IEPCOHATBHBIX JAHHEIX paOOTHHKA aIMHHUCTpaLUs
JOY pykoBoactByetcs Koncrutymmeir Poccuiickoit ®Denepainy, PenepaibHbIMU 3aKOHAMH H
HacrosmuM [losoxenuem.

1.6. IlepconanpHble NaHHbIE OTHOCATCS K KaT€ropuH KoHGHUIeHIManbHOM nHopmanuu. Pexum
KOH(pHICHIIMAIBPHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCS B CAydasX OO€3JMYMBAHHS WU 10
HCTEUCHHUH 75 JIeT CpoKa XpaHEHHs, €CIIH HHOE HE ONPEJeNICHO 3aKOHOM.

1.7. Hacrosmee IlosoxeHne SBISETCS BHYTPEHHHM JIOKATBHBIM HOpMAaTUBHBIM akToM OV,



JAHHBIM COTPYIHHUKOB JOMIKOJIHHOTO 00pa30BaTEIbHOIO YUPESIKICHHUS.

2. OCHOBHBIE MOHSATHS U COCTAB MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvhvie Oanuble - nr0Oas WH(POpPMAIKS, OTHOCAMIASCA K OIPEACICHHOMY WIH
oTpeeNIIeMOMY Ha OCHOBAaHUH TaKO# nHGopMaIuu (pU3n4IeckoMy JIMILY, B TOM YUCIIE eT0 (haMUJIHs,
UMsl, OTYECTBO, T'OJ, MECHI, JlaTa U MECTO POXKICHMs, a TaKXKe aJapec, ceMeiHHOoe, COIMalIbHOE,
UMYIIECTBEHHOE TOJIOKEeHUE, 00pa3oBanue, Ipodeccus, TOXOAbI U Apyras HHPopMaIus.
2.2. Ilepconanvrvle dannvle pabomuuka - 310 uHopMaIus, Heodbxoaumas 3asenyromemy 10V B
CBSI3U C TPYAOBBIMH OTHOIICHUSIMU U KacaroIasicsi KOHKPETHOro coTpyauuka. [lox nadopmanueii o
paboTHUKE MOHMMAIOTCS CBelEHUsl O (akTax, COOBITHSIX U OOCTOSTENbCTBAX JKU3HU pabOTHHUKA,
MO3BOJISIOIINE UACHTU(DHUIIMPOBATE €r0 IMYHOCTH. IlepconanbHble TaHHbIe pa0OTHUKA COJIEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM Jieie pabOTHHUKA.
2.3. Obpabomxa nepcoHanbHbiX OAHHbHIX — ITO IEHUCTBUS (OMepalyy) ¢ IePCOHATLHBIMY JaHHBIMH,
BKJItOUasi cOOp, CUCTEMAaTU3alIMIO U HAKOIIJICHHE, XpaHEHHE, yTOUHEeHHe (0OHOBIIEHUE U U3MEHEHHE),
UCTIOJIB30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE NIepeaaya) NepCOHATbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHaibHubIX OAHHLIX - JCUCTBUS, HANpaBlICHHbIE Ha Mepeaavy
NEPCOHANBHBIX JAHHBIX OIpPEIeIIEHHOMY Kpyry JHIl (mepeaadya MepCOHATBHBIX JNAaHHBIX) WM Ha
O3HAKOMJICHHE C T[E€PCOHAJIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HApO/IOBaHNWE TIEPCOHAIBHBIX JAHHBIX B CpPEACTBaX MAacCOBOH HH(pOpMAIHMH, pa3MEIICHUE B
MH(OPMaLIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETSX WUJIU MPEI0CTaBICHUE TOCTyIa K MepCOHAIBHBIM
JAHHBIM KaKHUM-TH0O0 WHBIM CIIOCOOOM.
2.5. Hcnonv3oeanue nepcoHanbHulx OaHHbIX - NEUCTBUS (ONEpaIiii) C MEPCOHATBHBIMY JTaHHBIMH,
cosepuiaemble JJOVY B Lensx NpUHATHS PELLIEHUI UM COBEPILIEHUS UHBIX AEUCTBUN, TOPOKAAIOIINX
IOPUAMYECKUE TOCIEACTBUS B OTHOLICHHMM PAOOTHHMKA WIM JPYTHX JHI[ JUOO HHBIM 00pa3zom
3aTparvBaroIIMX MpaBa U CBOOO bl paOOTHUKA WU APYTUX JIHII.
2.6. Obwedocmynuvie nepconanvhvie OaHHble - IEPCOHANbHBIE JaHHBIC, TOCTYI HEOTPAaHUUYEHHOTO
Kpyra JIMI[ K KOTOPBIM TPEAOCTABICH C COTIacusi paOOTHUKA WM Ha KOTOPBIE B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HE paclpOCTpaHsieTcs TpeboBaHNEe COOMIOACHNS KOH(DUIEHITNATBHOCTH.
2.7. B cocTaB nepcoHaNbHBIX TaHHBIX padoTHuKa JJOY BxomsT:

* aHKETHbIE U Ouorpaduyeckre JaHHbIE;

* oOpa3oBaHue;

*  CBEJICHUS O TPYJIOBOM M OOIIEM CTaXe;

*  CBEJICHUS O COCTaBE CEMBH;

*  MAacHOpTHHIC JaHHBIE;

* CBEJICHUS O BOMHCKOM Y4ETe;

*  CBe/IeHUs 0 3apabOTHOM IUIaTe COTPYIHMKA,

*  CBEJICHUS O COIUAIBHBIX JIbIOTAX;

*  CHeNMaJIbHOCTb;

* 3aHWMaeMas JIOJDKHOCTH;

* aJpec MecTa KUTENbCTBA U Tene(oH;

*  MecTO paboTHI WM Y4eOBl WICHOB CEMbH U POJICTBEHHHUKOB;

*  coJepXaHue TPYJI0BOTO J0TOBOPA;

*  IOJIMHHUKH W KOIUH IPUKA30B;

* JMYHOE JIETIO U TPY/AOBas KHIKKA COTPYIHUKA,

*  OCHOBaHHS K IPHKa3aM;

* Marepualbl 1O TOBBIIIEHUIO KBATH(PHUKAIMK ¥ TEPENOATrOTOBKE COTPYAHHKA, €ro

aTTECTAIlNH, CITy)KEOHBIM PACCIICIOBAHUSIM.

2.8. Jluunoe aeno padorHuka JJOY HaxoauTcs B JOKYMEHTAIMH JEJIOMPOU3BOIUTENS U COCTOUT U3
CIICAYIONINX JIOKYMEHTOB:

*  aHKeTa;

* aBTobmorpadus;

*  KONHMH JJOKYMEHTOB 00 00pa3oBaHuy;



* Kkaptouka popmsl T-2;

*  KOMHUs MpHKa3a o npuéme Ha paboTy;

*  TPYAOBOMW IOTOBOD;

* JIOKyMEHTBI, CBSI3aHHBIE C TEPEBOJOM M IMepeMelleHreM paboTHUKa (KOMUHU MPHUKa30B,
3asiBJIEHUs paOOTHHKA U T.I1.);

* BBINIUCKA (KONMUHM) M3 JIOKYMEHTOB O TNPUCBOCHHM IOYETHBIX 3BaHMM, y4EHOU CTENeHw,
HarpakJACHUHU TOCYIapCTBEHHBIMU HAarpaJaMu;

*  KOIMHU HArpaJHbIX JUCTOB;

*  aTTECTAllMOHHBIC JIUCTHI,

*  KOIHHU MPUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTEpUCTHKH C MPEAbLIYIIET0 MecTa paboThl,

* 3asBieHHE pabOTHHKA 00 YBOJIbHEHUH;

*  KOIU MpHKa3a 00 yBOJIbHEHUHU;

* 3agBieHHE paboTHHKA 00 o3HaKOMJIeHHH ¢ JokymeHTamu JIOVY, ycraHaBIMBalOIUMU
HOPSZIOK  00pabOTKH TEPCOHANBHBIX JAaHHBIX PAOOTHUKOB, a TaKKe O €ro IpaBax H
0053aHHOCTSIX B DTOH 00J1aCTH;

* Jpyrde JOKYMEHTHI, HaxXOXJIEHHE KOTOPBIX B JIMYHOM Jelie OyAeT NpPU3HAHO
1eJ1eCO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHMKA JOIIKOJIFHOTO O0pa30BATENBHOTO YUPEKICHUS BKIIIOYACTCS
TaK)Ke OIMUCH BCEX IOKYMEHTOB, HAXO/SIIUXCS B JIENE.

2.9. Pasmemenue Ha oduuuambHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYIHUKHU pa3pelaroT MyTeM MPEI0CTaBICHUS COTIacks Ha 00pabOTKy NMEePCOHANBHBIX JaHHBIX B
JIOUTKOJIEHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. IlepconanbHuble nanubie pabotHuka JJOY saBistoTcs KoHpUIeHIIMAIBHON HHOpMaLuel u He
MOTYT OBITh HCIIOJB30BAHBI COTPYAHMKAMHU JIOIIKOJBHOTO OOpa30BaTEIbHOTO YUPESKICHUS B
JIUYHBIX LENSX.

3. llopsaok noJiyyeHus, 00padoTKM M NMepeaavy NepCoOHATbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06paboTKOI NMepcoHaNbHBIX AJaHHBIX padoTHHKA JJOY noHuMaeTcs mnonyyeHue, XpaHeHue,
KOMOMHMpOBaHHUE, Iieperada WU J000e JpPyroe HCHOJb30BAHUE NEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKICHHS.

3.2. B nensix obecriedeHus mpaB U cBOOOJ YelloBeKa M TpaKAaHWHA TIpU 00paboTKe MmepcoHaTbHBIX
JTAaHHBIX Pa0OTHHKA 00s3aHbI COOIIOAATHCS CeAYIOIINe 00IIne TpeOOBaHUS:

3.2.1. Tlony4yenne, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaada WiH J000e APYroe HCIOIb30BaHHE
NEepCOHANBHBIX JaHHbIX paboTHHKa JIOY MOXET OCyLIECTBIATHCS HCKIIOUUTENIBHO B IIENAX
oOecrieueHus COOIOZEHUS] 3aKOHOB W HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COAEHCTBUS
pabOTHUKaM B TPyIOYCTPOWCTBE, OOyUYE€HHHM M IMPOABMKEHHM IO CIyx0e, obecredeHus JIMIHOM
0€30MacHOCTH COTPYAHMKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBINNOJHIEMON pPabOTBHl M
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHun oOBEMa H COAEPKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JIaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBozacTBoBarbes KoHctutynumeit  Poccuiickoit
®enepanuu, TpyAOBbBIM KOJEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHbIE JaHHbIE Pa0OTHHKA MOJy4aroTcs y Hero camoro. Eciu mepcoHaibHbIE
naHHble coTpyaHuka JIOY BO3MOKHO MOJSYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK TOJIKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJTy4eHO MUCbMEHHOE COorjlache.
3.2.4. 3aBenyromuii JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JOKEH COOOIIUTH PaOOTHUKY
0 LIEJISIX, IPEANoNaraéMblX HCTOYHUKAX M CIIOCO0aX MOJTY4YEHHUS ePCOHATbHBIX JaHHBIX, a TAKKE O
XapakTepe MoAJIekKAIIUX MOJIyYeHUIO0 IEPCOHANIBHBIX JaHHBIX M MOCIEACTBHUIX O0TKa3a COTPYAHUKA
JIaTh MMCbMEHHOE COTJIaCUE HA UX MOJIY4YEHHUE.

3.2.5. He pomyckaeTcs moixydeHHe W 00pabdoOTKa MepCOHAIBHBIX JaHHBIX padotHHka IOV o ero
MNOJUTUYECKHUX, PEIIMTHO3HBIX M WHBIX YOEXKIEHUSX W YaCTHOM >KU3HH, a TAaKXKe O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHMSIX WM €ro MpOQCOI3HON NEATENbHOCTH, 32 UCKIOYEHUEM CIIy4aes,



MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTomarens HE IMEET MPABO MOIYYaTh M 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC pA0OOTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro Nnpo(COO3HOW AEATENbHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPeyCMOTPEHHbIX (hefiepabHbIMU 3aKOHAMU.

3.2.7. Tlpu TpUHATHH pPEUICHUN OTHOCUTEIBHO pabOTHHUKAa HAa OCHOBAaHHHM €ro IEPCOHATBHBIX
JAHHBIX HE JIOMYCKAETCsl MCII0JIb30BAaHUE JAHHBIX, ITOJIyYEHHBIX UCKIIOUUTEIBHO B PE3yJIbTaTe UX
ABTOMATH3UPOBAHHON 00paOOTKH MM AJIEKTPOHHOTO TOJTY4YEHHUSI.

3.3. [TpunHIMIIEI 00PaOOTKH IMEPCOHANBHBIX JaHHBIX paboTHUKOB IOV

* 3aKOHHOCTH LieJIel U crtoco00B 00pabOTKH MEePCOHANBHBIX TAaHHBIX U T0OPOCOBECTHOCTH;

*  COOTBETCTBUA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LIEJISAM, 3apaHee ONPEIeICHHbIM U
3agBICHHBIM TIpM CcOOpe NEepCOHANBHBIX JaHHBIX, a TaKXKe IOJHOMOYHIM pabOTHHKA,
OCYILECTBIISAIOLIEr0 00pabOTKY MEPCOHAIBHBIX TaHHbIX;

* COOTBETCTBUSI 00bEMa M XapakTepa oOpabaThIBaeMBIX MEPCOHANBHBIX JAAHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX, HMX JIOCTATOYHOCTH JUIs Ieneil oOpaboTkw,
HEJIOIMYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, M30BITOYHBIX 10 OTHOLICHHUIO K LEIISM,
3asIBJICHHBIM IIpU COOPE MEPCOHANbHBIX JaHHBIX;

*  HEJOMYCTUMOCTH OOBEIMHEHMs CO3JAHHBIX /ISl HECOBMECTUMBIX MEX1y co0oil ueneil 6a3
JAHHBIX THQOPMAIIMOHHBIX CHCTEM MEPCOHAIBHBIX TAaHHBIX.

3.4. B cinyyasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU
co cr. 24 Koncrurynuu Poccuiickoit @exepanny BO3MOKHO HOJTy4eHHE W 00paboTKa AaHHBIX O
YacTHOM KM3HM pabOTHHMKA JIOLIKOJBHOTO 00pa3oBaTENbHOIO YYPEXKICHHS TOJIBKO C €ro
MUCBbMEHHOTO COTJIacHsl.

3.5. K o0pabotke, nepeaaue U XpaHEHUIO NEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEIbHOTO YUPEIKICHHS.

3.6. HMcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C IIEJISIMH,
ONpeAeNMBIIUMYU UX ModydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJIb30BaHbI B IEJAX
NPUYMHEHUS UMYIIECTBEHHOI'O M MOPAJIbHOIO BpeJa rpaXkaaHaM, 3aTpyIHEHHs peau3aliy 1paB 1
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxaad Poccuiickoii @enepaunn Ha
OCHOBE MHCIIOJIb30BaHMA HHPoOpManud 00 MX COLMAIBHOM IPOUCXOXKIEHUH, O PACOBOMH,
HAallMOHAJIbHOM, SI3bIKOBOM, PEIUTMO3HON M MApTUHHOMN MPUHAJICKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JaHHBIX PAOOTHHKA JIONMIKOJIEHOTO 0OpPA30BATENBHOTO YUPEKICHUS
BO3MOYKHA TOJBKO C cOriacusi pabOTHHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIaTeTLCTBOM
Poccniickoit denepanun.

3.8. Ilpu mepenade mepcoHaNbHBIX JaHHBIX paboTHHMKa 3aBeayromui JIOY nomxeH coOironaTh
cienyrolre TpeOoBaHMS:

* He cooOmaTh NepCOHANbHblE TaHHbIE PAOOTHHKA TpeTbed CTOpOHE 03 MHCbMEHHOIO
coriacus pabOTHHKA, 3a HCKIIOUEHUEM Ciy4yaeB, KOrja d5TO HEOoOXOJUMO B LEJIX
OpeIyNpexaIeHUusT Yrpo3bl JKM3HM U 3J0pOBbIO pabOTHHKA, a Takke B Clydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM;

* He cooOlarh MepcoHAIbHbIE JaHHbIE pPAOOTHMKA B KOMMEpUECKMX Ieisx O0e3 ero
MUCBMEHHOTO COTJIaCcHS;

*  OpeaynpeauTh UL, MOJy4arollUX IMepCOHAIbHbIE JaHHblE pPaOOTHHUKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITH MCIIOJIB30BAHbl JIUIIb B LESAX, ISl KOTOPBIX OHHM COOOIEHBI, U
TpeOOBaTh OT 3TUX JIMIl MOJATBEPXKJIEHHUS TOT0, 4YTO 3TO MpaBmiio coOmonaeHo. Jluna,
MOJTyYalolie MepCOHaNIbHbIE JaHHbIe Pa0OTHHKA, 00s13aHbI COOIIOIATh PEKUM CEKPETHOCTH
(koH(puAeHIMANBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercss Ha OOMeH
NEPCOHAIBHBIMU JTaHHBIMU DPAOOTHUKOB B TMOPSAJKE, YCTAaHOBJIEHHOM (eaepaabHbIMU
3aKOHaMH;

* pagpemiatb JOCTYH K IEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIMAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, OTIpe/ieIeHHBIM MpukazoM 1o JJOVY, npu 3ToM yka3zaHHbBIE JHIIA



JIOJDKHBI UMETh IPaBO IMOJy4YaTh TOJBKO TE MEPCOHAJIbHBbIC JaHHbIE PaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JUISl BHITOJTHEHUS! KOHKPETHBIX (QYHKLUA;

* HE 3ampamuBaTh WH(POPMALMIO O COCTOSHUU 3/I0pOBbS paOOTHHKA, 32 UCKIIOUYEHUEM TeX
CBEICHHM, KOTOpBhIE OTHOCSATCS K BOMPOCY O BO3MOKHOCTH BBINOJHEHUS PaOOTHHUKOM
TPYAOBOW (DYHKIIHNH;

* MepeaaBaTh MEpPCOHAIbHBIC JaHHbIE PAOOTHUKA MPEICTAaBUTENSIM PAOOTHUKOB B MOpPSIKE,
YCTAHOBIICHHOM TpyIOBBIM KOJEKCOM, M OTPaHMYUBATH 3Ty MH()OPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU  JIaHHBIMM ~ paOOTHUKA, KOTOpbIE HEOOXOAMMBI JJISi  BBHINOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUH.

3.9. Ilpu nepenaye nepcoHANIBHBIX JaHHBIX paOOTHUKA (B TOM YHCJIE U B KOMMEPUYECKHUX IEJIAX) 32
npenensl JJOY 3aBenyrommii JETCKUM caoM HE JOJDKEH COOOINAaTh 3TH JaHHBIE TPEThEH CTOpOHE
0e3 MUCHbMEHHOI0 corjacusi pabOTHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOT1a 3TO HE0OXOUMO B LIETISX
OPEIYNpPeXACHUST YTPO3bl KHU3HU W 3/0pOBbI0 PaOOTHMKAa WM B CIy4asX, YCTaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

3.10. Tlepenaya mepcoHANBbHBIX AAHHBIX PaOOTHUKA B Mpeesiax MOIIKOJIBHOTO0 00pa30oBaTEIbHOTO
YUPEXKIEHUS OCYLIECTBIISIETCS B COOTBETCTBUU C JIOKATHbHBIMU HOPMATUBHBIMH aKTaMU YUPEKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Teperavyeil mepcoHaaIbHON HHPOPMALUu
1o teneony Ui daxcy.

3.12. Bce Mepbl KOHQHUISHIIMATBLHOCTH TIPH cOope, 00paboTKe U Tepeadn MepCOHATBHBIX JaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaskKHbIE, TaK U Ha 3JIEKTPOHHbIE (aBTOMATU3UPOBAHHEIC)
HOCHTETH HH(POpMAIIHH.

4. ®opMupoBaHUe U BeJeHHe JHYHBIX e padoTHuKoB 1OY

4.1. JInuHoe neno pabOTHHUKA JIOIIKOJIBHOTO 00pa30BaTEIbHOTO yUpexaeHus: (opMHUpPYyeTCs 1mociie
U3JIaHUs IprKas3a o ero npuéme Ha padboTy.

4.2. TlepBoHauanbHO B JIMYHOE JEJIO IPYNIUPYIOTCS JOKYMEHTBI, COJAEp)KalllUe IepCOHaIbHbIE
JaHHbIE paOOTHHKA, B MOPSAJIKE, OTPAXKAIOILEM IIpolLecc puéma Ha paboTy:

* 3asgBlICHHME PaOOTHHUKA O MpUEMe Ha paboTy;

*  aHKerTa;

* aBtoOuorpadus;

*  XapaKTepUCTUKa-PEKOMEHIAIus;

*  KOIM IpHKa3a o npuéme Ha paboTy B IOIIKOJIbEHOE 00pPa30BaTEIbHOE YUPEXKICHUE;

* pacrnucka paboTHHka 00 oO3HaKOMJIeHHMH C jgokyMeHTamu JIOVY, ycTaHaBIMBarOIIUMU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHMKOB, a TaKXe 00 ero mpaBax M
0053aHHOCTSIX B ATOM 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIEHMH €ro C JIOKaJbHBIMH HOPMAaTHBHBIMHU AaKTaMu
JIOLIKOJIBHOT'O 00pa30BaTeNbHOTO YUPEKACHUSI; BHYTPEHHSISI OITUCH.

4.3. Bce MOKyMEHTHl JMYHOIO Jeja IMOJAUIMBAIOTCA B OOJIOKKY OOpaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI OBITh (haMHUIIHS, UMsI, OTYECTBO
COTpY/JHUKA.

4.4. JInuHOMYy NieNy PUCBAaNBAETCS HOMEDP, KOTOPBIA PUKCUPYETCS B XKypHaJIe YUETa JIMYHBIX JIEI.
Howmep nnyHOro Aena coTpyaHHuKa I€TCKOTO cajia MPOCTABISETCS B BEPXHEM JIEBOM YIJIy OOJIOXKKU
Jena.

4.5. K ankere B JTUYHOM Jiene npukienBaercs (otorpadpus paboTHuka (0e3 roioBHOro ybdopa)
dbopmara 3x4.

4.6. B nuunom nene pabotnuka /IOY Benercss BHYTPEHHSS ONUCH, KyJla 3aHOCITCS HAUMEHOBAHUS
BCEX MOJUIMTHIX JIOKYMEHTOB, JaTa MX BKJIIOYEHHS B JEN0, KOJUYECTBO JIMCTOB, a TaKKe JaTa
U3BATHS JJOKYMEHTA M3 JleJla C yKa3aHHeM JIMLA, U3bSABLIETO JOKYMEHT, U NPUYHHY U3bATUS. B
Clly4ae BPEMEHHOTO M3bATHS JIOKYMEHTAa BMECTO HETO BKJIAJbIBAETCS JHCT-3aMEeHHUTENb. 3bsaTue
JOKYMEHTOB W3 JIMYHOIO J€jla IPOU3BOJIUTCS HCKIIOUUTEIBHO C pa3pelleHus 3aBeAyHOLIEro
JOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yupeXkJAeHueM. BHyTpeHHssI  omMch  HOJINMCHIBAETCS
JIEJIONPOU3BOJUTENIEM, C YKA3aHUEM JAThl COCTaBICHHUS.



4.7. Bce TOKyMEHTBI, TOCTYHAIOIIUE B IMYHOE JEII0, PACHOIaraloTcsl B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He nomyckaercs BKJIIOYATh B JIMYHOE JENIO TOKYMEHTHI BTOPOCTEIIEHHOTO 3HAUEHHUSI, UMEIOLIIE
BpeMeHHbIe (10 10 JeT) cpoku XpaHEHUs, HalpuMep, CIPABKU C MECTA JKUTEIbCTBA, O COCTOSIHUU
3JI0POBBS, O CEMEITHOM IMOJIO)KEHUHU U T.II.
4.9. JIucTel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOIO
YUPEXKICHUS, HyMEPYIOTCA.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, MPEICTABISIONIUM COO0H NepeueHb
BOIPOCOB 0 Ouorpaduyeckux MAaHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHU, BBIIOJIHAEMOH paboTe c
Hayayua TPYAOBOU JEATEIbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOMUCKU WM MPOXKHUBAHUSA U T.II.
AHKeTa 3amnojHseTcsl paOOTHHKOM CaMOCTOSITENIbHO Mpu odopmieHur mnpuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.
4.11. Ilpu 3an0oaHEeHUH aHKEThI paOOTHHK JOJKEH 3aMO0IHATh Bee €€ rpadbl, Ha BCE BOIIPOCHI JaBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUN WM 3a4€PKUBAHUA, IPOYEPKOB, TIOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aIHUCSIMHU, KOTOPBIE COJEPKATCS B €ro JUYHBIX JOKyMeHTax. OTpuiarenbHble
OTBETHI B Tpadax aHKEThI 3aIHUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. Ilpu 3anonHennu rpadsl «OOpa3zoBaHuey cleAyeT NPUMEHITh cieayromme GopMyIupoOBKH B
3aBUCHUMOCTH OT TOT'0, KaKOW JOKYMEHT UMEETCsl Y pabOTHHUKA:

*  «BBICILIEEY;

*  «HEMOJHOE BbICILIEEY;

*  «CpeIHee CIenUaIbHOey;

*  HENOJHOE CPEHEE.
4.13. B rpade «bmmxkaiinue poJCTBEHHUKN MEPEUUCIISIOTCS Bce WieHbl ceMbu paboTHuka JJOY ¢
YKa3aHHUEM CTEIEeHH pojcTBa (OTel, MaThb, MYX, E€Ha, ChIH, 04b, POAHBIE OpaT U cecTpa), Aajee
MEPEYUCIIAIOTCS OJM3KUE POACTBEHHUKH, TIPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(damunus, UM, OTYECTBO U J1aTa POXKJIECHUS KaXKI0r0 YWIEHA CEMbH.
4.14. B rpade «Brinonnsemas padboTa ¢ Hauana TPyI0BOM JEATEIbHOCTHY OTPAKAIOTCS CBEACHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3aIUCSIMHU B TPYJOBOW KHMKKE. B TpyZOBYIO NEATENBHOCTh HE
BKJIIOYAETCsl BpeMsl yueObl B 0011e00pa30BaTeNbHBIX LIKOJIaX, MPO(ecCHOHATbHO-TEXHUYECKUX U
JIpYruX TPUPABHEHHBIX K HHM Y4YeOHBIX 3aBEJCHHMAX. Bce 3ammMcu  MpOW3BOAATCS B
XPOHOJIOTHYECKOM TOPSIIKE.
4.15. AHKeTa TMOJMUCHIBAETCS JHIIOM, NPUHUMAeMbIM Ha paboTy, U AEIONPOU3BOAUTEIIEM
JIOUIKOJILHOTO 00pa30BaTeNIbHOTO YUPEXKACHHUS MOCIe CBEPKU CBEICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMU JOKYMEHTaMH U 3aBEPSAETCS MeYaThIO.
4.16. Asrobuorpadguss - JOKYMEHT, COJAEpXalluii ONMUCaHWE B  XPOHOJOTHYECKOM
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB JKU3HHU U JIeATeNbHOCTH puHuMaemoro B JIOY paboTHuka.
ABToOuorpagus cocTaBisieTcs B Ipou3BOJIbHON (opme, 6€3 TOMapOK U UCTIPABIECHUH.
4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpaduu:

* (bamwmins, UM, OTYECTBO;

*  YHUCIJO, MECAIl U TOJ POKICHUS;

* T[ONy4YyeHHOe oOpa3oBaHue (TAe, KOrja, B KakMX YYeOHBIX 3aBEJCHMAX, M0 Kakou

CHEIHAIbHOCTH);

*  BpeMs Haydajia TPYAOBOW JEATEIbHOCTH;

* MPUYMHBI Iepexo/ia Ha JPyTroe MeCTo paboThI;

*  OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BaHUE;

*  HaJIWYHE MPAaBUTEILCTBEHHBIX HArpa/l, MOOIIPEHHIA;

* CBEJICHUS O CEMEWHOM IMOJIOKEHUU U OJIM3KUX POACTBEHHHKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduu U JIMYHAs MOAMKUCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocraBneHHas npu npueme B JJOVY, He mojuexuT xoppektuposke. [lpu
HEO0OXOIMMOCTH BHECEHUS M3MEHEHUHN WJIM JOTMOJIHEHUH, OHU (PUKCUPYIOTCS Ha OTJIEIbHOM JIUCTE,
MOJNHMCHIBAIOTCA PAOOTHUKOM C YKa3aHHMEM JIaThl U MPUOOINAIOTCS K MepBUUHON aBTOOMOrpaduu. B
ciaydae OONBIIMX HM3MEHEHHH Oumorpaduueckux JaHHBIX paOOTHHKAa OT HETO MOXET OBbITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.




4.19. ABrobuorpadus He 3aBepseTCs MOAMHUCIMHU 3aBEIYIOLIETO JOIIKOIBHBIM 00pa30BaTeIbHBIM
YUPEKACHUEM UIIH N1€YATHIO.

4.20. Komuu 1oKymMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM IMOANHUCHIO JETONPONU3BOAUTENS
1I0CJI€ CBEPKH UX € NOJUIMHHUKAMH JJOKYMEHTOB.

4.21. Jluunoe nmeno BenETcs Ha MPOTSHDKCHUM Bced TPYAOBOHM jaesrenbHocTd pabortHmka J[OVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JI1€JI0, JOJIKHBI OBITh MOATBEP)KIEHBI COOTBETCTBYIOLIMMHU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTENb NPUHUMAET OT MPUHUMAEMOro Ha paboTy paOOTHHKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY MX 3allOJHEHMSI U MPaBUIIBHOCTh YKa3bIBAEMBIX CBEJECHUN B COOTBETCTBHM C
IPEIbIBICHHBIMU UM JIOKYMEHTaMH.

5. Y4er n XxpaHeHHe EPCOHATBHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunbie nema, B KOTOPBIX XPaHATCS IEPCOHAbHBIC JaHHbIE paboTHUKOB 1OV, sBustorcs
JOKyMEHTaMU «J1J1s1 BHYTPEHHET O I10JIb30BAHUSD.

5.2. JInuHOe N1eNio PEerucTpUpyercsi, 0 4eM BHOCHUTCS 3amuch B «KypHan y4yéra JUYHBIX Jei».
Kypnan cogepxut cnenyromue rpadsr:

*  OPSAAKOBBIM HOMEp JMYHOTO JIeNa;

*  (amunus, UMs, OTYECTBO pabOTHHKA JTOIIKOILHOIO 00pa30BaTEIbHOTO YUPEKACHHUS,

* JlaTa IOCTaHOBKH JieJia Ha YYET;

*  JlaTa CHATHUI JieJIa C y4eTa.

5.3. JInuHble J1ena pacnoararTcs B MOPAIAKE COTJIaCHO UX HOMepaM J100 B an(aBUTHOM MOpPSAKE.
5.4. [Tocne yBonbHEHUs paOOTHHMKA JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKIACHUS B JIMYHOE AEIIO0
BHOCATCSI COOTBETCTBYIOIIME JIOKYMEHTHI (3asBJICHHUE O paCTOP>KEHUU TPYJOBOTO JOIOBOPA, KOIUS
IIPHUKa3a O PAaCTOPKEHUH TPYIOBOrO JI0IOBOPA), COCTABISAETCS] OKOHYATENbHAsl OIUCh, CAMO JIMYHOE
neno opopmIIsieTcs U nepeaeTcs Ui XpaHeHHU .

5.5. JluuHble nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, xpaHsrca B apxuBe JOLIKOJIBHOIO
00pa30BaTENLHOTO YUPEXKIEHUS B aJ(paBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* cooOwaTh NepcoHalIbHbIE JaHHbIE pa0OTHHUKA TPEThel CTOpOHE 6€3 MMCbMEHHOI'O COTJIacUs
pabOTHUKA, 3a MCKJIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX MPEeayNpexaeHUs
yrpo3bl KM3HM U 3/0pOBbI0 paOOTHHMKA, a TaKkKe B CIy4asx, YCTAHOBJIEHHBIX
3aKoHoAarenbcTBOM Poccniickoit denepanumy;

* cooOLIaTh NEepCOHATIbHBIE JTaHHBIE pAOOTHUKA B KOMMEPUECKUX LIEJsIX 0€3 ero MMCbMEHHOT0
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUHU 3/0pOBbsi pabOTHHKA JETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEIECHUM, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMOJIHEHHUSI
pabOTHUKOM TPYAOBOH (DYHKIIHU.

5.7. JlocTym K TEpCOHAJbHBIM JAHHBIM paOOTHUKOB pa3peliaeTcss TOJIBKO CHElHaIbHO
YIOJTHOMOYEHHBIM JIMIAM, IIPY 3TOM YKa3aHHbIE JIMLA JOJKHBI HUMETh MPaBO MOJIy4aTh TOJIBKO TE
nepcoHalbHble JaHHble padoTHHKa JIOY, KoTOpbhle HEOOXOIUMBI ISl BBINOJHEHHUS KOHKPETHBIX
GbyHKUIUH.

5.8. Bce Mepsl KOH(DUICHIIMATBHOCTH TIPH YYETEe U XPAaHEHWU MTePCOHATBHBIX JaHHBIX COTPYAHUKA
pacIpoCTPaHAIOTCS KaK Ha OyMaKHbIE, TaK M Ha JJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIH
uH(pOpMaLIUH.

5.9. XpaHeHue nepcoHaNbHBIX JAHHBIX JOJDKHO MPOMCXOIUTH B MOPSIKE, HCKIIOYAIOIIEM HX YTpaTy
WM WX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. locTyn K nmepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BHyTpeHHU# 1OCTYI (IOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo mocTyra K NepCOHATBHBIM TaHHBIM paboTtHrKa JIOY mMeroT:

6.1.2. [lepeyeHp nHIl, UMEIOIIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEAEIseTCs
IPUKA30M 3aBEAYIOIIEr0 U IHUCBbMEHHOIO 00s3aTeabCTBA O HEpasIJallleHMH IePCOHAIbHBIX



JTAHHBIX paOOTHUKOB.

6.2. Buemmnuii qoctym.

6.2.1. K wd4ucmy wMaccoBeIX TMOTpeOHWTENEH IMEepPCOHANBHBIX JAHHBIX BHE JIONIKOJILHOTO
00pa30BaTeIbHOTO YUPEXKACHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE M HETrOCYJapCTBEHHBIE
(YHKIIMOHATBHBIC CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEKOT IOCTYN K HMH(OpPMAalMU TOJBKO B cdepe cBoe
KOMTICTCHITHH.

6.2.3. Opranuzanuu, B KOTOpPbIE COTPYJHUK MOKET OCYILIECTBISATH IMEPEUUCTCHHS JEHEKHbBIX
CpeACTB (CTpaxOBble KOMIIAHHH, HETOCYAApPCTBEHHBIC MEHCHOHHBIC (DOHIBI, OJIArOTBOPHUTEIbHbIC
OpraHM3aly, KPEIUTHbIE YUPEXKACHHUS), MOTYT MHOJYyYUTh JOCTYH K MEPCOHAJIbHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peLIeHHUS.

6.2.4. Ilepenaua nepcoHabHBIX JaHHBIX cOTpyaHuKa JJOY npyrum opranuzanusm:

* CcBeeHUS O paboTaoIIEM COTPYAHUKE WM YK€ YBOJIECHHOM MOTYT OBITh IPEIOCTaBIICHBI
JIpYyrol OpraHu3allid TOJILKO C MHCHbMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluu, C
IPUJIOKEHUEM KOIIMH HOTapualbHO 3aBEPEHHOTO 3asiBICHUs paOOTHHKA,;

* T[epcOHaJbHbIE JlaHHBIE pAaOOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJCTBEHHUKAM WM WIEHAaM €ro CEeMbU TOJBKO C IMUCHbMEHHOIO pPAa3pelIeHHs] CaMOro
COTpYIHUKA.

* B Cciy4ae pa3Boja ObIBIIas cympyra (Cympyr) MMEIT MpaBO OOpPAaTUTHCS B JOLIKOJIBHOE
o0pa3oBaTeNbHOE YUPEKIECHUE C MHUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW IMIIATHI
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3a1MTa NePCOHATBbHBIX JaHHBIX pa0oTHUKOB JJOY
7.1. Tlox yrpo3oit win ONacHOCTHIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WIH
KOMIUIEKCHOE, pPEaJlbHOE WM IOTEHLMAJIbHOE, AaKTUBHOE WJIM [IaCCUBHOE IPOSIBICHUE
3NOYMBIIICHHBIX BO3MOXKHOCTEW BHEIIHUX WM BHYTPEHHUX HCTOYHHMKOB YIPO3bl CO3/1aBaTh
HEOJaronpusTHbIE COOBITHS, OKa3bIBaTh JCCTAOMIM3UPYIONIEEe BO3JEHCTBUE HA 3alIUIIAEMYIO
UH(OPMALIHIO.
7.2. Puck yrpo3sl nr00bIM HWH(POPMAIMOHHBIM pecypcaM CO3/al0T CTHUXUHHBIE O€ICTBHSA,
IKCTPEMAaTbHBIE CUTYAIlH, TEPPOPUCTUUYECKUE JACHCTBHS, aBapuU TEXHHUYECKUX CPEICTB U JTUHUMA
CBSI3H, Ipyrue 00ObEKTUBHBIE 00CTOSTENILCTBA, a TAKKE 3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHBIE B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.
7.3. 3amuTa TEPCOHATBHBIX JAHHBIX TMPEACTABISET COOOM JKECTKO periiaMeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHYECKUI  TPOLECC, MPEeAYNPEeXAAOININI  HapylIeHWe JIOCTYIHOCTH,
LIEJIOCTHOCTH, JTOCTOBEPHOCTH U KOHQUICHIMAIBHOCTH NEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cdere, 0OeCHeuMBAIOMIMKA JOCTATOUYHO HAAEKHYI Oe30macHOCTh HHGpOpMalMU B Tpolecce
YIpPaBICHYECKOW M  MPOU3BOJCTBEHHOM  JEATENIBHOCTH  JOUIKOJBHOTO  00pa3oBaTebHOTO
YUPEXKICHUS.
7.4. 3anuTa NepCOHANIBHBIX TaHHBIX PaOOTHUKA OT HEIPABOMEPHOI'O X UCIIOJIb30BAHUS HIIU YTPATHI
JIOJbKHA OBITH oOecriedeHa 3aBenyrommm IOV 3a cdyer cpeacTB AOMIKOIBHOIO 00pa30BaTEIbHOTO
YUpEXJIEHUS B IOPSAKE, YCTAHOBIEHHOM (pe/iepaibHbIMHU 3aKOHAMH.
7.5. "Buympennsan 3auwguma’'.
7.5.1. OCHOBHbIM BHMHOBHUKOM HECAHKI[MOHHPOBAHHOI'O JOCTYyNa K MEPCOHAIbHBIM JIaHHBIM
SBIISIETCS, KaK MIPaBUIIO, IEPCOHAI, pabOTarOMIHiA C JOKYMEHTaMH U 0a3aMu TaHHBIX. PernamenTarus
JIoCTyNa MepcoHasla K KOH(PUACHIUAIbHBIM CBEICHUAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAMT B
YHCII0O OCHOBHBIX HANpPaBIEHUI OpPraHMU3AIMOHHON 3aIlUTHl MHGOpPMAIUU U TpeIHa3HA4YeHA IS
pasrpaHUyeHHs] TOJHOMOYMM MEXIy aJAMHMHHCTpalell U CHeNualucTaMu  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUSI.
7.5.2. Jlns o0ecriedeHUsT BHYTPEHHEH 3allUTHl TEPCOHANBHBIX NaHHBIX paboTtHuUKOB JIOVY
HEO00XO0IUMO COOII0IATh PS Mep:

* OrpaHWYCHHE W perIaMEHTAIlUsl COocTaBa pPaOOTHUKOB, (YHKIMOHAIBHBIC OOSI3aHHOCTH

KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUM;



* cTporoe u3bupareirbHOe M OOOCHOBAaHHOE paclpeseieHHe JOKYMEHTOB W WH(pOpMaluu
MeX1y paOOTHUKAMH JETCKOTO caja,
*  palnMOHAJIBHOE pa3MelleHue pabodrux MeCT paOOTHHKOB, MPHU KOTOPOM HCKIIOYAIOCHh OBl
OECKOHTPOJILHOE HCITOJIb30BAHUE 3alUIaeMOil HHpOpMaIIHH;
* 3HaHHWe pabOTHUKOM JIOIIKOJBHOTO OOpa30BaTeIbHOrO  YUYPEXKICHHS TpeOoBaHMIA
HOPMAaTHUBHO-METOIUYECKUX IOKYMEHTOB 10 3aluTe MHPOPMALIMK U COXPAHEHUU TailHbL;
* Hamu4he HEOOXOMUMBIX YCJIOBHH B IMOMEIICHUU i1 PabOThl C KOH(HICHIUATHHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
*  OIpEneNeHUE U PErJIaMeHTalusl COCTaBa paOOTHUKOB, UMEIOLIUX MPaBO AOCTyNa (BXozAa) B
IIOMEIICHUE, B KOTOPOM HaXOJUTCSl BBIYMCIUTENIbHAS TEXHUKA;
*  OpraHu3anys MOpsIKa YHHUTOKEHUS MHPOPMAIUH;
* CBOEBPEMEHHOE BBISBICHHE HapyIIeHHs] TPEOOBaHUN pa3pelIMTEeNIbHON CHCTEMBbI JIOCTYIa
pabOTHUKAMU;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYIOIIUM
JOVY u B UCKITIOUUTENBHBIX CIyYasiX, 10 MNCbMEHHOMY pa3pelIeHUI0 3aBE1YIOIIET0 JETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3AeneHus (Hampumep, MpH IOATOTOBKE
MaTepHaJIoB JIJIsl aTTeCTalluu pPaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce nmamnku, copeprxaliue nepcoHalbHbIE JaHHBIE COTPYIHUKA, JOJKHBI OBITH 3aLUILIEHbI IAPOJIEM,
KOTOPBI cOOOIIaeTCs PYKOBOJUTEIIO CIYKOBI YIIPaBICHHUS EPCOHATIOM M PYKOBOJUTENIO CITYKOBI
MH()OPMAIIMOHHBIX TEXHOJIOTHUM.
7.6. "Buewnsnsn 3awmuma'
7.6.1. Tlog MOCTOPOHHMM JIUIIOM TOHUMAETCS JI000E JIMI0, HE HMMEIoIIee HEIOoCPeACTBEHHOTO
oTHOIIeHUs K nesrenbHocTH JJOY, mocetutenu, pabOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTropoHHuE nMIla HE AOJKHBI 3HATh pacnpesesieHue pyHKuui, paboune nporecchbl, TEXHOJIOTHUIO
coctaBleHUs, 0(hOPMIICHHS, BEICHUS U XpaHEHUs TOKYMEHTOB, JIMYHBIX JIe] U pabounx MaTepralioB
y IeTOTPOU3BOAUTENSA (CEKpeTaps).
7.6.2. [1ns obecnieveHrs BHEIIHEH 3aIUTHI IEPCOHANBHBIX JAHHBIX COTpYAHUKOB JJOY Heobxoanumo
coOJr01aTh s Mep:
*  TOpANIOK MPUEMA, yUeTa U KOHTPOJIS AEATEIbHOCTH MOCETUTENEH;
* TMOpPSOK OXpaHbl TEPPUTOPHH, 3JaHUNH U MOMELIEHUH JOIIKOJIBLHOTO 00pa30BaTENIbHOIO
YUPEXKIEHUS,
* TpeOoBaHUs K 3alUTe UH(POPMALIMK NTPH UHTEPBBIOMPOBAHUN U COOECEIOBAHUSX.
7.7. Bee nutia, cBsi3aHHBIE C MTOJy4eHUEM, 00paOOTKON U 3alIUTON MEPCOHATBHBIX JaHHBIX, 00S3aHbI
NOJMUCATh 0053aTENbCTBO O HEpasrjallleHuU MEePCOHAJIbHBIX JTAHHBIX PAOOTHUKOB JOLIKOJIBHOTO
00pa30BaTENILHOTO YUPEkKACHUS.
7.8. Kpome Mep 3amuThl MepCOHATBHBIX JJAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEITLCTBOM Poccuiickoit
®denepalyiy, 3aBeIyOIINNA AOIIKOIBHBIM 00pa30BaTENbHBIM YUPEXKICHUEM, a TaKKEe COTPYAHHUKHU
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIIUThI IEPCOHATBHBIX IaHHBIX PAOOTHUKOB.

8. IIpaBa u od6s3anHOCTH pa6oTHIKOB JIOY 10 3a1IUTe MX MEPCOHAIBHBIX TAHHBIX
8.1. 3akperuienue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIMX 3aIUTy €ro MEepPCOHAIBHBIX JAaHHBIX,
o0ecrieunBaeT COXPaAaHHOCTh MOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.
8.2. PabOTHHKHM JOJKHBI OBITH O3HAKOMJICHBI TOJ[ PACIHMCKY C JOKYMEHTaMM JIOIIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH MEPCOHANBHBIX TAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IaCTH.
8.3. PaboOTHHWK JOIIKOJBHOTO 00pa30BATEIBHOTO YYPEKICHHS OO0SI3yeTcsl TPEIOCTaBISTh
NIEPCOHAJILHBIE ITaHHBIE, COOTBETCTBYIOINE AEHUCTBUTEIBHOCTH.
8.4. PaboTHHK MMeeT IPaBo:

*  HAa MOJIHYIO HH(OPMAIIHIO O CBOMX NEPCOHANBHBIX JaHHBIX U 00pa0OTKE 3TUX JaHHBIX;

* cBOOOIHOro OECIUIATHOrO AOCTYNAa K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYas MpaBO Ha

NOJIydeHUEe KOMUH JII00OW 3amucH, cojepiKalleid NMepcoHajbHbIC NaHHbIE paOOTHHKA, 3a



HCKJIIOUEHHUEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoit @enepanuu;

*  Ha ONpEJETICHNUE CBOMX MPEICTABUTENEH JIJIS 3allIUThl CBOMX MEPCOHATBHBIX TAHHBIX;

* JIoCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JAQHHBIM C IOMOIIBIO MEIUIIUHCKOTO
CIIEIIMAIUCTA TI0 CBOEMY BBIOOPY;

*  TpeOOBaTh UCKIIOUUTH WM UCIPABUTH HEBEPHBIC MJIM HETIOJIHBIC MEPCOHANIbHBIC JIAHHbIE, a
TaK)Ke JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHUI;

* npu otkaze 3aBenaywoniero JOY HCKIIOUUTH WM UCHPABUTh NEPCOHAIBHBIC JTAHHBIC
pabOTHHKA UMEET MPaBO 3asBUTh B MMCbMEHHOU (pOopMe 3aBEayIOIIIEMY O CBOEM HECOTJIACUH
C COOTBETCTBYIOIUM OOOCHOBAHHUEM TaKOTO HECOTIIACHS;

* TIEPCOHAJBHBIC JaHHBIC OLICHOYHOTO XapakTepa pabOTHUK JETCKOTO caja MMEeT IPaBO
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOoBaTh M3BEIICHUS 3aBEIYIONIUM JETCKHMM CaJOoM BCEX JIMI], KOTOPhIM paHee ObLIN
COOOINEHBI HEBEPHBIC WM HEIOJIHBIE TEePCOHANBHBIC JaHHBIE pabOTHUKA, 000 BCeX
MIPOU3BEJCHHBIX B HUX UCKJIFOUEHUSIX, UCIIPABICHUSX WIN JTOTTOJTHEHUSX

* oOxanoBaTh B Cyze Jit0Oble HEMPaBOMEpPHbIE NEUCTBUN WM OE3EHCTBUS 3aBEIYIOIIETO
JOLIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpeXJAeHHeM T1pu o0paboTke U  3aluTe €ero
MEPCOHAIIbHBIX TAHHBIX.

8.5. B nensx obecneyeHus: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX paboTHukH JIOY 00s13aHBbI:

* mpu opopMIICHHH Ha PabOTy MPEACTABIATH JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
peayCMOTpeHHOM  HacrosiuuM  [lomokeHnemM u  3akoHOJaTrenbcTBOM  Poccuiickoi
®denepannu;

* B ClIyyae M3MEHEHHUs CBOUX IMEPCOHAIBbHBIX ITAHHBIX, COOOIIATh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM casoM B Teuenue 10 gHei.

8.6. PaGorHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 M3MEHEHHH (GaMIIUK, UMEHH,
OTYECTBa, JaThl POXKICHHUS, YTO TMOJIy4aeT OTPAKEHHE B TPYJOBOM KHUXKKE HAa OCHOBaHUHU
MPEJICTABICHHBIX JOKYMEHTOB. Ilpu HEoOXOAMMOCTH H3MEHSIOTCS JaHHble 00 o00pazoBaHUW,
npodeccuu, CIeIUaTbHOCTH, TPUCBOEHUN HOBOTO pa3psiaa U Ip.

8.7. B memsx 3amMTHl YacTHOM >KM3HHU, JIUMYHOW M CEMEWHON TailHbl pabOOTHUKU HE JTOJKHBI
OTKa3bIBaThCSl OT CBOETO TMpaBa Ha OOpabOTKYy IMEPCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIBHOTO, MATEPUATILHOTO Bpea.

9. OTBETCTBEHHOCTh 3a pa3rjalleHHe KOH(QUAeHUHMAIbHOH WHGOpPMaNMU, CBA3aHHOH C
NepCoOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHocms - OJHO W3 TJaBHBIX TpPeOOBaHUI K OpraHu3aluu
(YHKIMOHUPOBAHUSI CHUCTEMBI 3aIIMTHI TIEPCOHANBHOM WHPOPMAIUU U 00s3aTEeIbHOE YCIOBHE
obecrnieueHus 3¢ (HEKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNbCTBOM P® 1 HacTosiiuMm [lonoxenuem,
OCYILECTBIISICTCSI CY/IOM B LENSAX IpPEceueHHs] HEeNpaBOMEPHOI'O HCIIOJIb30BaHUS IEPCOHANBHBIX
JTAHHBIX PaOOTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX IPaB ¥ BO3MEUICHHS TPHYUHEHHOTO yiiepoa, B
TOM YHCJIE MOPAJIILHOTO Bpea.

9.3. Kaxk11plii COTpYIHUK JOUIKOIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHS, TIOTYIAFOIIU ISt pabOThI
KOH(HICHIIMATBHBIN JOKYMEHT, HECET €TMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPaHHOCTh HOCUTEIIS U
KOH(HICHIIMAIBHOCTH HH(OpMAITHH.

9.4. Jluna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIUPYIOIIMUX IOJIy4yeHHE, 0OpabOTKy U 3alluTy
NEPCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT JUCIUIUIMHAPHYIO,  aJMHUHUCTPATHBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaTbHbIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HeMcCIOMTHEHNE WIIM HEHaJIe)Kallee UCTIOIHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro OO0S3aHHOCTEH TO COONIONIEHUIO YCTAaHOBIEHHOTO TMOpSAKa pPabdOTBI CO CBEACHUSMHU
KOH(HIEHIIMATbHOrO Xapakrepa 3aBenyroumii JIOY BmpaBe NpUMEHSATh MPelyCMOTPEHHbIE
Tpy0BBIM KOJIEKCOM AMCHUIUIMHAPHBIE B3bICKAHMUS.

9.6. JloypKHOCTHBIC JHUIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJCHHE NEPCOHAIBHBIX JIaHHBIX



COTpYyAHUKA, 00s13aHBl  00ECIIEYNUTH KaXXIOMY BO3MOKHOCTb O3HAKOMJICHUA C HNOKYMCHTAMU U
MaTepHajaMM, HEIOCPEICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOABI, €CIM HHOE He
IPeIyCMOTPEHO 3aKOHOM. HermpaBoMepHBIii 0TKa3 B IPEIOCTABICHUN COOPAHHBIX B yCTAHOBICHHOM
HOpsiIKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TAaKUX JOKYMEHTOB WM WHOM
uHpOpPMALIUK B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JMOO MPEIOCTaBICHUE HENOJIHON WM
3aBEZIOMO JIOXKHOH MH(OpMAIMK - BJICYET HAJOKEHHUE Ha JODKHOCTHBIX JIML aMUHUCTPATUBHOIO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
UH(POPMALINIO, COCTABIISIONIYIO CIIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh MPUYUHEHHBIC YOBITKH,
IpUYEM TaKas k€ 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 33 HApyIICHHUE HETPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
ylcje HE3aKOHHOE COOMpaHHe WM pPACIpOCTpaHEHHWE CBEACHUH O 4YacTHOW JKU3HU JIMILA,
COCTaBJISIOLIETO €ro JUYHYIO UM CEMEIHYIO TaliHy, O€3 ero coriacus), HeIpaBOMEPHBIN JTOCTYII K
OXpaHseMOH 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMAaIMM, HENpPaBOMEPHBI OTKa3 B IPEJOCTaBICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSAJIKE JIOKYMEHTOB U CBEJICHUH (€CIIN 3TU IeSHUS TPUIHMHUIIN BPE
IpaBaM U 3aKOHHBIM HMHTEpecaM TIpaXk[JaH), COBEpIICHHbIE JHUIIOM C MCIOJb30BAaHUEM CBOETO
CITyeOHOT0 MOJI0KEHNS HaKa3bIBaeTCs ITpadoM, T1O0 JIUIIEHHEM IIpaBa 3aHUMaTh OIIPEICICHHbIC
JOJDKHOCTHU MJIM 3aHUMATHCS ONPEAETICHHOM AeqTeNbHOCTbIO, INOO0 apecToM B coOTBeTCTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTb A€ATEIbHOCTH OPraHOB rOCY1apCTBEHHOM BIACTH M OpraHu3anuii no coopy u
HCIIOJIb30BAHUIO IIEPCOHATIBHBIX TAHHBIX MOXKCT OBITE YCTaHOBJICHA B CYIIC6HOM IopAIKe.

10. 3ak/r04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue sBnsercs JoKalnbHbIM HopMaTuBHBIM akToM IOV, npuHuMaercs Ha
OO6mem cobpannu pabOTHHKOB, cOTIacoBbIBaeTCs ¢ [IpodCOI03HBIM KOMHTETOM M YTBEPKIACTCS
(0o BBOAMTCS B JEHCTBHE) MPUKA30M 3aBEIYIOLIET0 JOUIKOJbHBIM 00pa30BaTElbHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHUs W JIOMOJHEHUs, BHOCHMbIEe B Hacrosuiee [lonokenue, opopmisitoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEUCTBYIOIIMM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlosnoxeHne NPUHUMAETCS Ha HEONpEAETCHHbIM Cpok. M3MeHeHUs M JOMOJHEHUs K
[TonoxxeHuto MpUHUMAIOTCS B Opsiake, npeaycMorpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Ilocne npunstus IlonoxeHus (WiIM M3MEHEHUH W JIOTIOJIHEHWH OTAEIbHBIX IYHKTOB M
pa3ziesnoB) B HOBOM peJaklUy IPEablIyLas pelakis aBTOMaTHUYECKH yTPAuUBaeT CUITY.



